
entry
Lots of things to get right so your entries 
aren’t disquali� ed. Use this tracking form 
to make sure you have all your ducks in a 
row before mailing your entries out! (For 
use in divisions 3c, 4 and 6.)
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Entry Requirements

2 page statement

Schedule of events

Samples of work/supporting materials

Letter of nomination or recommendation from 
either manager/adviser, peer sta� member, full-time 
professional/sta� member

Letter of nomination or recommendation from sta� 
member, management peer or full-time professional/
sta� member

Letter of nomination or recommendation from customer

Job description

Productivity records

Previous years comparison

Goal/quota comparison

Resume

directions:  Category requirements are listed in the far 
left column, with the categories themselves listed in on 
the right. Use this sheet to check o� elements as they 
are completed or as a �nal review before you submit 
your entries. Not a substitute for of� cial rules.

don’t forget to:  make two copies of each entry; each 
copy should be placed in a 10” x 13” or similar sized 
envelope with the entry form on the front in the lower, 
right hand corner; to make PDFs of the pages being 
submitted and put them on a CD. 

       college newspaper business & advertising managers


